2016 Presidential Primary — e-Pollbook Addendum

The March 8, 2016 Michigan Presidential Primary requires tracking the voter’s ballot selection
(Republican, Democratic or a ballot without a Presidential Primary where applicable). This requires
temporary changes to certain election and Electronic Pollbook (EPB) procedures detailed below.

Summary of EPB software changes and procedure:

*  Auto Advance and Lockout: defaulted to NO for this election. The EPB does not
recognize Presidential Primary ballot types as unique ballot styles as they are not related
to districts associated with a voter’s record

+ Ballot Type Selection: an additional selection of Ballot Type must be made when
assigning a ballot to a voter

Note: the Ballot Summary procedures have not changed.

Since the Auto Advance feature does not have the capability to track Presidential Primary ballot types,
DO NOT turn this feature on for the Presidential Primary.

The Lockout feature may be changed back to Yes if the different ballot types were numbered with
unigue number sequences in accordance with closed presidential primary ballot production standards.
For example:

Lockout — By Ballot Style if... (recommended by BOE) | Lockout — None, if...

Republican ballots 1001-1500 Republican ballots 1001-1500
Democratic ballots 2001-2500 Democratic ballots 1001-1500
Ballot w/o Presidential Primary 3001-3500 Ballot w/o Presidential Primary  1001-1500

If your ballot types all start with different numbers, you may change the ballot Lockout default. Log into
the EPB software on your laptop and:

1. Click File
2' CIICk Options 1 Edit Reports Sys Admin Hel|
3 Change LOCkOUt tO Un-issued Defective Ballots F3
“By Ba”Ot Style" Remarks F4
4. CI|Ck OK Save History
Backup
Restore
Options - ]
e Print SE‘tL[% Electionic Poll Book Options &J
:_fm Designated single-label printer: | (NONE) -
Label Size: |Dymo Standard (30252) 1.125h x 3 5w j

I~ Print a label each time a voter is marked voted.
If your ballot types all start with the same

number (see table above) DO NOT Auto Advance: [No =l

change the Lockout setting. Lockout: No o’ 3
By Ballot Style

Keep the default set as No. v Allow the recording of absentee b/No

v Confirm issued and recorded ballots

EJ 0K X Cancel ‘
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Processing Voters — Information for Election Inspec tors

Voters must select a ballot type for the Presidential Primary. The e-pollbook (EPB) has been modified
to record the ballot type with a simple selector screen. Besides the Application to Vote, this is the only
place a voter’s ballot type should be recorded. The recording of the ballot type will transfer to QVF
during the voting history upload performed by the Clerk after the election. No further steps are

necessary for logging ballot type.

Completing the Application to Vote/Ballot Selection Form

The Application to Vote has
been modified to record the
voter’s ballot type selection for
the Presidential Primary. The
voter must complete the
SELECT BALLOT TYPE HERE
section in order to receive a
ballot. If the voter refuses to
check a box in this section, a
ballot CAN NOT be issued.

Appiication to Vote/Daiiot Seiection Form

Ficiure ideniificaiion requirerment: Aif iichigan volers must sirow a Michigan driver s ficense, & Mivhigan
parsonal identificafion card or soma cther accepiabla form of piclune idenfiffeatinn haiore voling. A voler who
iz unable to show pictura idamificalion can vale aflar signing an affidavil atesting tha! hedshe i nat In

possession of picture ideriification.

r
| ELECTION BRINT 4 Iha 0
| INSPECTOR WANE: ANACALY PV T
! CCMPLETES
| S ———
[T 1D aFFIZAT DATE OF P Y N
CCMPLETED BRTH ) Bl i ] =
_ | R SELECT ONLY ONE BALLDT TYFE.
ELEC IMEF. INITIAL HEMUENLE A VL
ADTIRFAS I T T (X L Respublicsn Party Pres e asial
L | Primary Ballo
BALLOT 5TYLE
Democratis Famy Pressestial
= |
AT N .
= _\J'OTI'EHM F !ﬂllultﬂmmll.:ml‘;:ltﬂ
P LpCSaRs G gl b 5 I 1 bealicn, )
» ! é,
SIGN HERE > J
SIGNATURE QF VOTER

AFFIDAVIT OF VOTER NOT IN POSSESSION OF PICTURE IDENTIFICATION

I, nereby &ffiemn thal | am
(Prnt Mame)

nol in poseasson of 3 driver's beanse, a state-issued personal dentifcation card or any athar aceaptable form f pisture
identificetion &1¢ wish Lo vote.

By signing this affidavit, | swear/affirm lhat the statements made above are trus

SIBNATJIRE UF VUTER: X

Penalty: Maxing a false statementin this affidavit is perjury, punishable by a fire up o §1,000.00 o imprisonmen| for up
12 5 years, or bolh,

To be completed by Eleetion Inspegtor

Sworn and sukecrined to bafare ma this day of
I cerlify that the elecir named abose has completed the above affidavic in my prosensa.

x

Signatura of E'ection nspecion




Assigning a Ballot in the e-Pollbook

1. Swipe the voter’s driver’s license through the magnetic card reader or type the voter’'s name into
the DLN/Name field. If typing, select the correct voter and then you must click on “Lock this

voter record”

2. _Verify th_at the vqter’s Issue a ballot e Other actions
information provided on the S ‘
Application to Vote is the Regular ballot ecord anabsentee bato
same as the information in : |
the EPB. When this - | s :
verification is complete, Provisional (erj ssue balat
[ Challeng{{- 2~ e e
C|ICk.O.n regular ballot (or g You are about fo issue a Reguiar Baiiot io:
Provisional (envelope) or
challenged ballot if iicovi, Andrew David — o845
applicable) X Unlockthis vater i This ballot-number will be assigned:-— ?i}-Z!OOOD-,".-‘S .
@& \Vhich ballot type is being issued
3. Find the next available ballot of the voter's b4
™ Henublican Pary
selected ballot type and enter that ballot N
number in the ballot number box " Democratic Party
™ Dall~k Withad Diracidandinl Dache
E Daliiul vYIL VUL rFisoldciiiinal rai I.f
4. Select which ballot type the voter _
e - .
requested ¥ EoK | X cance |
11
5. Click OK r T
a. If the confirmation window is enabled, the ballot B —
number and ballot type recorded will display in S S
the confirmation screen.
Click OK to continue processing the next voter. Action Ecued 2 Regular Ballat |
Woter: IAcot, Androw David
Woler Mumber: 1
Ballet Number 00000023
6. Complete the ELECTION INSPECTOR COMPLETES Ballot type: Bal'ot Without Presidental Party
portion of the Application to Vote with the election
inspector’s initials, the ballot style type, ballot number
and voter number (see example at right)

If absent voter ballots are processed in
the precinct, the Ballot Type recorded
will show along with the Ballot Number
assigned by the clerk in QVF.

il

ELECTION
Y INSPECTOR
* COMPLETES

Note: If the wrong ballot type is
selected in the EPB, the election
inspector must go back into the voter's
record, select undo, and repeat the
steps above selecting the correct
ballot type.

[ D AFFIDAWT
COMPLETED

ELEC INSP. INITIAL

BALLOT STYLE

/

Picture identification requirement: Al Michigan volers must show a Michigan driver's license, a Michigan
personal identification card or some other acceptable form of picture identification before voting. A voter who
is unable to show picture identification can vote affer signing an affidavit attesting that hesshe is not in
possession of picture identification,

March 8, 2016 Presidential Primary

Application to Vote/Ballot Selection Form

/

Precinct

PRINT ’4 }_)\E, SELECT BALLOT TYPE HERE |

HAME “A e l’h - h \! ? I haraby reguiest the baliat type markad
below for this elechion. (You must selecl
one ballol type below. I you do nat seled

DATE OF "

BIRTH Ci i 7_ L!_B ;Dbua.]lut type, & ballot will not be isaued bo

SELECT ONLY ONE BALLOT TYPE:
RESIDENCE .
ADDRESS 313 Pine S

|

Republican Party Presidential
Prirmary Ballot

O Demecratic Party Presidential
Prirmary Ballot

’B‘/Ballntmhauths.imenll.alana:y

{if available). Now This balol choica
s for voliers nol vobing In the presidentsl
anmary wha wish 1o voss on other
proposals o cancedates (7 an balll |

| eertify that | am a United States citizen and
a registered and qualified elector in this
precinct, and hereby make application to
vote at this election.

SIGN HERE '> X M&J /"{gW

SIGNATURE OF VOTER




Changing the Ballot Type

If the voter decides they want a
different ballot type after a ballot
has been issued, the voter must
change his or her Application to
Vote and the new ballot should be
processed under the normal
spoiled ballot procedures. See the
highlighted boxes in the example
below for an acceptable way for
the voter and election inspector to
record the change on the
application to vote.

Spoiling a Ballot

Picture identification requirement: All Michigan voters must show a

Application to Vote/Ballot Selection Form

Michigan driver's license, a Michigan

personal identification card or some ofher acceptable form of picture identification befare voling. A voter who
is unable to show picture identification can vote after signing an affidavit attesting that he/she is not in

/

SELECT BALLOT TYPE HERE

| hereby réquést the ballot type marked
belaw for this eleclion. [You mus! select

one ballot ype Below, If you do not selec
& ballet iype, a ballet will not be issued to
you)

SELECT ONLY OME BALLOT TYPE:

Repubbcan Pany Presidential
Primary Balist

o

Democratic Party Presidential
Primary Bailiot

I

VOTER NO,

| certify that | am a United States citizen and
a registered and qualified elector in this
precinct, and hereby make application to
vote at this election.

SIGN HERE - MM

SIGNATURE OF VOTER

possession of picture identification.
March &, 2016 Presidential Primary Precinct
e,
PRI
COMPLETES RAME Andcey ASANE
H CowmETED
- Felhel 5-7-43
ELEC INSP, INITIAL
N @ Aooress 313 Pine ¢
BALLOT STYLE
25 27
BALLOT NO.

Ballot without Presidential Primany
il avaitable]. Mote This balict cholce |
is far vabers nol valing in ihe presidental
primary who wish Io wela cn olher
proposals of candidaies (¥ on ballot )

1. Swipe the voter’s driver’s license through the magnetic card reader or type the voter’'s name into
the DLN/Name field. If typing, select the correct voter and then you must click on “Lock this
voter record”

2. Click Spoil a Ballot B .

Record an absenice ballol |

3. Confirm the ballot _ |
number being spoiled @) Spoi aballat |
and click OK '

Ri rSpo'lIa ballot ]
You are about to spoil a ballot for:
Mcavf, Andrew David 5711943
The number of the ballot to be spoiled is: [oooo0023 S|
4. *“Lock the voter record” again
X Cancel

Issue a ballot )
= |

5. Click a button for the Regular ballot | isue 2 ballot
_kmd of ballot bemg You are about to issue a Regular Ballot to:
issued: regular ballot Provisional ( lope) b Mcavf, Andrew David 5711943
(Or PrOViSional rovisional fenvelope ) da qvr,

(envelope) or R T e e e 0000027 3]
challenged ballot if _ S
applicable) Which ballot type is being issued:

“Re

6. Record the next available ballot number for ¢ Democratic Party
the ballot type selected  Ballot Without Presidential Party

7. Click OK

.EﬂEOK | X Cancel

L




Ballot Summary

The EPB ballot summary has not changed from previous versions. The Presidential Primary ballot
types should be recorded the same way as multiple ballot styles (for example, two or three school
districts in one precinct).

Each ballot type is entered on one line in both “A. Number of ballots delivered to precinct” and “J.
Number of UNUSED BALLOTS”. Use the Tab key to create a new line.  Only one character can be
used for the ballot style. This information is for recording purposes only. Remember, the ballot style
line will not calculate until after the cursor is on a new line and/or in a different box.

NUMBER OF BALLOTS DELIVERED TO PRECINCT:
A Number of ball ; mct:

Starting No_|Ending No_|Count Delete
D 00002001 00002500 500
N 00003001 00003500 200

00001001 00001500 500 =

Total = 1500

B. Number s received by board
C. Total 1500

NUMBER OF BALLOTS AT CLOSE OF POLLS:

D: Number of ballots tabulated (Enter Tabulator 6
Public Counter reading)

E. Number of AV ballot envelopes delivered to ’07
precinct which did not contain a ballot or
were not processed for any reason

F. Number of ballots reissued to voters who spoiled

their ballot at the polling place (spoiled or 1

defective ballots)

G. Number of ballots rejected 1

H. Number of ballots used by election inspectors for ’70
ballot duplication

|. Number of PROVISIONAL "envelope" ballots 1

issued

J. Number of

e |Starting No.|Ending No.|Count elete
00002003 000025008 498
00003006 00003500 495

R 00001003 00001500 4983

= 0O

Total = 1491

K. Total of LinesD, E, F, G, H, land J 1200
L. Difference 0



